o
Ie BUSINESS SCHOOL
——

FORWARD THE EMAIL

For forwarding the email to our personal email, we have to follow these instructions:
1. Start the personal page with our username and password, http://mail.faculty.ie.edu
if you are faculty, or http://mail.student.ie.edu if you are student.
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ENTER YOUR USERNAME AND PASSWORD

Username

Password

Forgot your password? Just click here.

‘ -

and go to “settings”- “settings”
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2. Now, select de tab “Forwarding and POP/IMAP”


http://mail.faculty.ie.edu/
http://mail.student.ie.edu/
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Settings

General Labels Inbox Accounts Filters and blocked addresses Forwarding and POP/IMAP Add-ons Chat Advanced Offline Themes

Forwarding: Disable forwarding
Learn more ® Forward a copy of incoming mail to xox@faculty.ie.edu v |and  keep IE Mail's copy in the Inbox v

Add a forwarding address

Tip: You can also forward only some of your mail by creating a filter!

3. Do click in the button “Add a forwarding address”

Disable forwarding
¢ Forward a copy of incoming mail to

Add a forwarding address

4. And insert the direction of our personal address

Add a forwarding address

Please enter a new forwarding email address:

xxxx(@gmail.com

Cancel Next

5. The system sends us one mail of confirmation to our personal email. We have to
open this mail and click in the link for the verify

Los saltos de linea adicionales de este mensaje se han eliminado,

De: Instituto de Empresa Team [mail-noreply@student.ie.edu] Enviado el viernes 11/03/2011
Para: Soporte Informatica

(<]

Asunto: Instituto de Empresa Forwarding Confirmation (#28359988) - Receive Mail from testtest@student.ie.edu

testtest@student.ie.edu has requested to automatically forward mail to your email address soporte.informatico@ie.edu.
Confirmation code: 28389988

To allow testtest@student.ie.edu to automatically forward mail to your address, please click the link below to confirm the request:

https://mail.google.com/mail/vf-d51fdeg2fe-soporte.informatico¥40ie.edu-bC0Id4ulxZkKmRoKkSELsnd--pc

If you click the link and it appears to be broken, please copy and paste it into a new browser window. If you aren't able to access the link, you can
send the confirmation code

to testtest@student.ie.edu.

Thanks for using Instituto de Empresa!

6. We have to go back to open the email of IE.
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General Labels Inbox Accounts Filters and blocked addresses Forwarding and POP/IMAP Add-ons Chat Advanced Offline Themes
Forwarding:
Learn more

Disable forwarding
® Forward a copy of incoming mail to

xxxx@faculty.ie.edu v |and keep IE Mail's copy in the Inbox

Add a forwarding address

Tip: You can also forward only some of your mail by creating a filter!

7. As the last step, we have select the option “Forward a copy of incoming mail to”

and chose the option that we prefer for the forwarding:

Settings

General Labels Inbox Accounts Filters and blocked addresses Forwarding and POP/IMAP Add-ons Chat Advanced Offline Themes
171

Forwarding: Disable forwarding

Learn more

@ Forward a copy of incoming mail to | Macarena.martin@ie.edu (in use)

v and | keep IE Mail's copy in the Inbox
keep IE Mail's copy in the Inbox
Add a forwarding address mark IE Mail's copy as read
archive |E Mail's copy
delete IE Mail's copy

Tip: You can also forward only some of your mail by creating a filter!

And chose the option that we prefer for the forwarding:

the inbox™; “mark the copy as read”; “delete copy” etc....

Press the button “Save change” at the end of the page, and we have now our
account forwarded.

“keep IE Mail’s copy in

[ Save Changes ]




